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MOJOXEHHSA

npo anapat AnemnsiiliHoro cyny IBano-®pankiBcbkoi obaacTi

L. 3arajbHi D0/JI0KEeHHA

1. Anapat Anensniiinoro cyay IBano-®paHkiBcbKOi obnacti (gani — anapar
CyN) 3A1lCHIOE opraHizauiiine 3abesmevyeHHs poboTy Cyly BiZNOBiAHO /10 3aKOHY
Vxpainu «IIpo cymoycTpiif i cTaTyc cyaaiBy.

2. Y cBoiii OANBHOCTI amapar cyay KCpYeTbCH Koucturyuiero VYkpainuy,
3akoHaMH Ykpainu «IIpo cyzoycrpiii i craryc cynmis» Ta «[Ipo nepaBHY
ciyx0y», IHIIMMH HOPMaTHBHO-TIPABOBUMH aKTaMH, NOJOXKEHHSAM IIpo amapat
cyny, pilieHHSMH 300piB CyAIiB, a TAKOX HaKa3aMH i pO3NOPAIKEHHSIMH T'OJIOBH
CyAy, HakazaMu i pO3NOpAIKeHHAMU KepPiBHUKA anapary cyiy.

3. Tonoea cyay KOHTpomoe eQeKTHBHICTD MIAMLHOCTI anapaty cyay, BHOCUTD
NOJAHHA TIpO TNPH3HAYeHHs Ha Mocaly KepiBHUKa amapaTy cyay, 3acTyIHHKa
KepiBHHKa amapaTy CyAy Ta Npo 3BUIBHEHHA iX 3 MHOcaja, a TakKoX IIpo
3aCTOCYBaHHA 3a0X04eHb 200 HaKIaAeHHA JUCLUIUTIHAPHUX CTATHEHb BiNOBIIHO
JI0 3aKOHO/IaBCTBA.

4. IonoxeHHs mpo amapar AnensiiiHoro cyny IBano-®paHKiBebKol 06aacTi
po3polisieThcs KepiBHUKOM arapary cyAy Ha HifcTaBi THIOBOTO MOJIOKEHHS TPO
amapar MiICLEBOro, anejsuiiHOre CyAdiB, 3aTBepIXeHOTro HakazoMm JlepikaBHoO!
cyaoBoi agMiHicTpanii Ykpainu Bing 28 BepecHa 2012 poky Ne 115 (31 sminamm),
NOroKyeThest Jep:kaBHOIO CyI0BOI aAMiHICTpanielo YKpalld Ta 3aTBEPIKYETHC

300pamu cyOmiB.
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5. Crpykrypa 1 InTaTHa 4MCENbHICTh anapary anenslifHOro cyay
3aTBEPIKYETECA B MeXaX BHIATKIB Ha YTpHMaHHA cyay /lepKaBHOIO CYHOBOIO
aaMiHicTpaLielo YKpaiHu 3a MOTOJXKEHHM 13 IOJICBOKO CYIy.

6. B anapaTi CyAy YTBOPIOETBCS BLIILT 3arajlbHOro AiJIOBOACTBa-KaHUeNsApis,
SKa IMOJEHHO TpOoTAroM pobouoro uacy cyAy 3abesmedye npuiHATTA Ta
peecTpaniloc AOKyMEHTiB, M0 MOJAalOTeCd 10 cydy. Bimnin 3aransHOro
AiMOBOACTBA-KAHLIEIAPisS TAKOXK BHKOHYE IHIINI 3aBXaHHA, BU3HAYEH] TTO10)KEHHM,
1110 3aTBEPKYETHCS KEPIBHUKOM anapary Cyay.

B anapati anensuifiHOro cymay MOXYTh YTBOPIOBAaTHCA YIIPaBIiHHA Ta
BiJUTiH, 110 3AIACHIOITD CBOT QyHKIN] HA MiACTABI MONOKEHHA MPO YNpaBIIHHA,
BiZ1J1, 3aTBEPIPKEHHX KEPIBHHKOM alapary Cyay.

7. Jlo amapary cygy BXOIATh CEKpeTapi CyAOBOIO 3aciiaHHs, CyJIoOBi
PO3MOPAIHHKH, KOHCY/IbTAHTH, IHUIL AEp>KaBHI CIyxOOBLi, a TAKOX MpalliBHUKHU,
AKi BUKOHYIOTh QYHKIIII 3 06CITyrOBYBaHHS anapary Cyay.

IlpaBoBuii CTaTyC NPAUiBHUKIB anapaTy cyAy BH3HAYA€TBCA 3aKOHAMM
Yxpairu "TIpo cynoyetpiii i cratyc cyaais”, "Ilpo mpepxaeHy cnyx6y", iHIIHMH
3aKOHAaMM Ta HOPMATHMBHO TNPaBOBHMH AaKTaMH YKpalHH, BiANOBIAHUMH
TIOJIOKEHHAMH Ta MOCATOBHMH IHCTPYKIIAMH.

8. JAna kaapoBoro Ta ¢hiHaHCOBOTO OOCITYroByBaHHS [O anapaTy Cyny
NPUKPIITIOIOTECA NOMIYHMKH CYIIB.

[lpaBoBuit cTaTyc Ta YMOBH iSNIBHOCTI MOMIYHUKIB CYJIiIB BU3HAYAKTHCS
3akonoM Ykpainu "IIpo cymoyerpiid i cratyc cyaais" i I[lonmokeHHAM mpo
NOMIYHHKA CYAAl Cymy 3aranbHol IOPHUCAHKLIi, 3aTBep/pKeHoro piimicHHAM Panu
cynais YkpaiHd Bix 25 6epe3ns 2011 poky Ne 14, Ha nomiuHmKiB Ccyanis

HOmHPIOEThes Al 3akoHy YipaiHu "[1po nepxasHy cnyx6y".

II. OcHoBni pyukuii amaparty cyay
9. BianosiaHo mo 3akony Ykpaind "TIpo cynoycrpiii i ctatyc cyaiis" anapar
Cyay BUKOHYe Taki ¢yHKUil i3 3a6e3neuenHs pobotu cymy:

1) y cipepi opzanizayiiinozo 3abe3neuenna:
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3MiHCHIOE BUKOHAHHA HaKa3iB i pO3NOpAMKeHb FONOBH CyHy, HakasiB i

po3nopsAKeHb KepiBHUKA anapaty Cyny;

3MIHCHIOE  BEJIEHHA CYIOBOI CTATHCTUKH, 3ale3meuye  [MiArOTOBKY
AHANITHYHUX JOBINOK, TaONHLb, y3arajbHEHb 3 MHTaHb CYJOBOI CTATHCTHKH
CYIOBY CTATHCTHKY Ta 3AIMCHIOE aHAJI3 CyI0BO1 MPAKTUKH;

thopMye cTaTUCTH4HI 3BITH Mpo poboTy cymy, OrNAOU CTATUCTHUHUX JAHHX
Npo MiACYMKH JIANIBHOCTI CYOY;

3abe3neuye oONiK Ta y3aralbHEHHS MPOIO3UIIH | 3ayBaXKeHb, BHCIOBIEHHX
Ha 360pax cynaiB cyny;

3a0e3neyye opragisalio Ta NpoBeJeHHS CYAOBHX 3acigaHb, poOOYHX Hapaf,
MIXXHapOJHHX 3yCTpideii, npec-koHepeHUiN Ta iIHIINX 3aX0/iB;

Oepe y4acTh y MiATOTOBII NPOEKTIB NEPCHEKTHBHUX i NOTOYHMX [UIAHIB
poboTH cyny, 3abeznmedeHH] 1X BUKOHAHHS, rOTY€ aHAMITUYHI MaTepiany ojo ix
peanizartii;

OpraHi3oBy€ NPHAOM TPOMalsH, POITAA 1X MPOMO3MULIilH, 3asiB i CKapr, 0
HAIXOIATH A0 CYAY; ‘

Oepe ywacth y po0oTi 3 IUtaHYBaHHA Ta HpOBeAcHHA MoOinisauifHOl
MiZATOTOBKH B CYJi B YMOBaX BOCHHOTO CTaHY;

fepe ydacTh y 3a0esnedeHHi Oe3rekd CyI/iB i NpaliBHUKIB anapary Cyay B
yYMOBaX HaJ3BU4aRHMX CHTYallill Ta HaA3BHYAHHOrO CTaHY:;

3abe3nevye po3podiieHHs NIPOEKTiB BIAMOBIAHHUX aKTIB CTOCOBHO Opraizamii

BHYTPIiIIHBOT JISIBHOCTI CYAY;

2) y ciepi OoKymenmanwsHo20 ma  iHGOPMAUIHHO-MEXHINHO20
3abe3neyeHnn:

3a0e3neyye BeICHHA NPOTOKONiB 300piB CcyamiB cyay, Hapaj, Ipec-
KOH(epeHII# TOLIO;

3abesneyye BeAeHHA OKypHaiiB (TIPOTOKOJIB) CYAOBOrO  3aCiJaHHs,
dikcyBaHHA CyooBoro mpouecy (CyAOBHX 3acifaHb) TexHiuHumM 3acobamu,

NPOBEJECHHA BLACOKOHpEpEHIIiH;
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3afe3neuyye BeIEHHA KOHTPOJBHHX TNPHMIPHHKIB akTiB 3aKOHO/ABCTBA
YKpainu;

po3pobnde Ta 3AIACHIOE 3aXORM 1100 3a0e3MEUEHHs PEeXHMY CEKpPETHOCTI,
OCTIHHOTO KOHTPOJIO 33 1X AOJePKAHHAM;

3a0e3nevy€e HaneXHy OpraHizaiiio poOOTH 3 JOKyMEHTaMM B amnapati cyay,
NpPaBMILHICTE X O(OPMIEHHA TA CBOEYACHICTh IPOXOMKEHHA, MNPHAMAHHA,
peecTpatii i ekcneauuiiHOi 06poOKH;

aHajli3ye, ONpalbkoByE Ta JOCTABIAE CHYKOOBy  KOPECIOHACHUIIO
BiIIOBIIHUM afpecaTa;

BIIPOBAKYE MEpe/IOBI TEXHONOTIT opradizamnii podoTH 3 JOKYMEHTaMH B Cy.i;

3abe3medye ONpalfoBaHHA, JPYKYBAHHA, THPAaXyBaHHs MarepialiB Ta
JOKYMEHTIB, NOB'A3aHUX i3 TUUTBHICTIO CYAY;

3abe3reyye pPO3CHIAHHA B YCTAHOBJEHOMY MNOPAOKY CYIOBMX pilleHb, a
TAKOX CYJOBHMX ITOBIJOMJIEHD TA BUKIIMKIB;

3abe3meyye TIATOTOBKY 1 CKIajaHis JOKYMEHTIB BIMOBIAHO AQ YHWHHOIO
3aKOHOJABCTBA YKpaiHu Ta IHCTPYKLII 3 ILIOBOJICTBA Y CYAi;

OpraHi3oBy€ KOpHCTYBaHHf, oOiik Ta 30epiraHHa JOKYMEHTIB CyAy,
KOMIUIEKTYBaHHS apXiBy, NiJTOTOBKY JOKYMEHTIB Ta apXiBHUX CIOpaB s
nepejadi X y BCTAHOBIEHOMY NMOpPSAKY Ha NOCTLHHe 30epiraHHs YW 3HULIEHHA, a
TaKoX 3abe3nevye JOTPHMAaHHs PEKHMY CEKPETHOCTI;

3abe3meuye  dYHKUIOHYBAHHA, METOAHYHE 1 TEXHOJIOIMHHE BEJICHHA
BIAMOBiAHUX ©0a3 JaHux IHQOpMAIHMX  KOMI'IOTEPU3OBAHHUX  CHUCTEM
iHAMBIIyanBHOTO T2 KOJNEKTHBHOTO KOPUCTYBAHHS;

3nificaroe iHdopManifino-TexHiuHe 3a0e3neveHHs CyJ0BUX 3acilanb, 300pis
CyIiB;

oprauizoBye 6i0nioreuno-indopmauiitny poboty B cyai;

3abe3neuye (YHKUIOHYBaHHS ABTOMATH30BAHOI CHCTEMH JOKYMEHTOOOIry
CYAY, aBBTOMaTU30BAHOrO PO3NOALTY CPaB MiXK CYJIISAMM;

3abe3rneyye 3axXoM B3aeMOI1 ¢y ay i3 3acofaMu MacoBoi iH(OpMALIii;

3a0e3neyye niAroTOBKY Ta IOUIWPEHHS MaTepialiB Mpo JiANbHICTh CYIY;
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BUMBYAC Ta Y3aralbHIOE€ NHTAHHA, AKI HOPYLIYIOTBCA TpOMaisiHaMH B iX
3BEPHEHHAX BIAMOBIIHO N0 BUMOT 3akoHy YKpainu "[1po 3BepHueHHs rpoMassn”;

OpraHi3zoBy€ poOOTy IO/I0 BHKOHaHHA BUMOr 3akoHy Ykpainm "Ilpo moctyn
no nyGniydoi iHgopmanii”;

3pilicHIoe iHbopMalliliHe HaloBHEHHA BeO-caiTa cyay;

3AIACHIOE OPraHi3allifo JOCTYITYy KOpUCTYBayis (Cy/uAiB i npalliBHUKiB anapary
cylly) no COMHOTO AEP)KaBHOIO PEECTpy FOPHUAHYHHX OCi0 Ta i3HYHUX ocld —
NiANPUEMLIB 1 KOHTPOJB 33 JOTPHUMAHHAM BUMOT LIOO 3aXUCTY 1HQOpMaIii;

3a0e3mevye HaACHMIJIaHHA E€NEKTPOHHHX KOMIM CyAOBHMX piilieHb A0 €AHHOTO
peecTpy CYAOBHX pillieHb;

BAHMBaE 3ax0AiB 1oAo 3abe3neyeHHs MiANMUCYBaYiB KIYaMU eleKTPOHHOrO

UHQpOBOTo MiANKCY;

3) y cehepi hinancosozo, kadposozo, MmamepiabHO-MEXHIUNOZ0
3a0e3nevenHHA:

po3pobnsie TNPOEKTH INTATHOTO PO3MUCY Ta MKOIUTOPUCY BHJAATKIB Ha
YTPUMaHHA CyAY,

3abe3neyye MAroTOBKY NPONO3ULIH LIOR0 00cATiB GiHAHCYBAHHS CYILY;

3MIHCHIOE 3aX0JH MO0 (PIHAHCOBOTO, KaApOBOTO 3abe3ledeHHs CYIHiB Ta
NpaliBHKUKIB anapary cyiay;

3abe3neyye pobOTy 3 KaIpaMH amapary cyay Ta BeJeHHs KajjpoBOro
JLUTOBOACTBA CYAY;

3abe3neyye peanizailiio Jep>aBHOI MOMITHKH y cdepi aepixaBHOL ciyxOu 3
NUTaHb YNPaBIiHHI NEPCOHALIOM CYAY;

3ilicHIOE N0Gip MepcoHay cyny;

3abe3neuye oOpraHizalilo 3aXxoNiB 3 MiABMILEHHR piBHA npodeciitHol
KOMIIETEHTHOCT] Nepcosany Cyay;

37iiCHIOE OKyMeHTalbHe O(OpMIIEHHS BCTYNY Ha JepxaBHy ciyxOy, i

IMPOXOIXEHHSA Ta MPUITHHCHHA;
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3AIfCHIOE aHaNITUYHO-KOHCY/NbTATHBHE 3a0e3nicueHHs pobOTH KepiBHUKA
JEpKaBHOI CIYXOM B CyAi 3 NUTaHb YNPaBliHHA [EePCOHAIOM Ta BHOCHTH HOMY
BiAMOBIAHI MPONO3ULii I[OJ0 BAOCKOHAJIEHHS poOOTH 3 MEPCOHANIOM CYy;

3abe3neuye y B3aemoxil 3 JepkaBHOIO CyloBOIO anaMiHicTpauielo Ykpainu
CYAJiB Ta MPaLiBHMKIB anapary cyAy HeoOXimHMMH 3aco0aMH 3B'A3Ky Ta 1HIIOK
OPrIEeXHIKOI0, 3AiHCHIOE rocnoOAapchKe O0CIYTOBYBAHHS CYY;

3abesneuye NOTpUMaHHA BUMor 3akoHy Ykpaind "IIpo oxopoHy npami”;

4) anapam anenayiiinozo cyoy, Kpim 3a3Ha4eHozo:;

3afe3neuye NOTPHUMaHHA B CyJi BMMOr IITAaTHOI, (piHAHCOBOi, KacoBOl i
PO3PaXyHKOBOI AUCHMILTIHH;

3aiiicHI0E 00JTiK MaTepialliB Cy{oBOI NPaKTHKH, NPHIIMAE y4acTh Y BUBUEHHI
Ta y3arajlsHeHHl CyA0BOI NPaKTHKHY;

MPOBOJUTL iHBEHTapU3allilo MaTepialbHUX LIHHOCTEH, IPOLLOBHX KOLITIB Ta
PO3PaXyHKIB;

3MificHIOE MaTepianbHO-TeXHIUHe 3a0e3NeveHHs ‘Cyy B MeXaX HasBHHX

KOILTIB.

I11. KepiBHHK Ta 3aCTYNHHKH KepPiBHHKA anapary cyay

10. Anapar cyay o4010€ KEPIBHHK anaparty Cyny.

KepipHuka anapaTy aneJsuifiHoro cyny Ta 3aCTYITHUKIB KE€piBHHMKA amapaty
anensUIHHOTO CyAy NpU3HauYae Ha INoOcagy Ta 3BiibHAe 3 nocagu [onoea
JlepxaBHoi cyZoBOi aaMiHicTpalil YKpaiHu 3a MOLaHHAM [ONOBU anendliiiHoro
cyny.

11. Ha nocany kepiBHMKa amapaTy anmeldUidHOTO CYAY MPU3HAYAEThCH
ocoba, gxa Ma€ BUIY IOPUAMYHY ab0 eKOHOMI4HY OCBITY, abo BHUIY OCBITY B
raimy3l JAepXaBHOIO YIPAaBJiHHA 3 OCBITHbO-KBaNi(ikalifHUM piBHEM MaricTpa,
cTax poboTu 3a paxoM Ha JepKaBHIH cnyxOi B amensuiiHOMY CyJi He MeHIle
TPLOX POKIB a0 B MiclLeBOMY CYJAl 4YM Ha KEpiBHMX Mocagax 3a ¢GaxoM B
AepXaBHif ciIyx01 He MeHIIe IT'ATH PoKiB, a00 cTax pofoTH 3a GhaxoM B iHIIKX

cepax yrpaBniHHS HE MeHIIe CEMH POKiB.



KepiBHMK amapary anemiuiMHOro cyay MOXe MaTH He Oibllie TphoX
3aCTYIHMKIB, SKIIO KUIBKICTh INpauiBHMKIB anapary aneifauiifHoro cyny
nepesuurye 140 oci6.

Ha nmnocagy 3acTynHHMKa KepiBHHKAa anapaty aneqduifHoro  cyny
NpH3HadacTbes 0coba, sKa Mac BULIY IOPHAXYHY a00 eKOHOMIYHY OCBITYy, abo
BHIIy OCBiTYy B Traiy3l Aep>XaBHOIO YNpaBliHHA 3 OCBITHRO-KBaII(iKaliHHUM
piBHEeM MaricTpa, crak poOoTH 3a (paxoM Ha Aep:KaBHiH ciyxOi B anensuiifHoMy
CYAi He MeHIle TpboX poKiB abo B MiCLIEBOMY CyJi Ha KEPIBHUX Mocajax 3a dpaxoM
B JepykaBHIH cinyx01 He MeHIle YOTHPBOX POKIB, YH CTaX poOoTH 3a ¢daxoMm B
IHHIMX cdepax yNpapiiHHA HE MEHIIE I’ ATH POKIB.

12. KepiBHuk anapary cyay mia3BiTHHH 300paM CyaiB aneisiuiiiHoro cyay.

3aoxouenus ab0 HaKIAgeHHA JHCUHILUIIHAPHOIO CTArHEHHA CTOCOBHO
KepIBHHMKa arnapaTy ane/DIliHHOro CyZy Ta HOro 3acTyMHHKIB 3acCTOCOBYETHCH
I'onosoro MepxaBHol cynoBoi aaMiHicTpanii YKpaiHH 3a TOAAHHAM TOMOBH
anensuUifiHoro Cyay. N

13. KepiBHuky amapary cyay OesmocepelHbO MiAMOPSAAKOBAHI 3aCTYTHUKH
KepiBHHKA anapary cyAY, KepiBHHKH CTPYKTYPHUX MIAPO3AIIB anapaTy Cyay.

14. KepiBHUK anapaTy cyay BiAIOBIAHO 0 HAAAHUX NOBHOBAXEHb:

3aificHioe  Oe3nocepeflHe  KEPiBHHULITBC  anmapaTtoM cyny, 3abesnevyc
oprasizarnito po60TH CTPYKTYPHHX MiJpO3AiNiB CYAy, IPAUiBHUKIB anapary cyuy,
iX B3a€MO/IiI0 Y BUKOHAHH1 3aBAaHb, NOKNAJACHUX HA armapaT Cyay;

B3aeMoJie 3 JlepkaBHOKI CYJAOBOK aiMiHicTpaliewo VYkpainu, 3 1i
BIAMOBIAHUM  TEPHTOpIanbHHM  YIPaBIIHHAM,  OpraHAMH  CY/UAiBCBKOTO
CaMOBpAAyBaHHsA, OpraHaMHM  JepXaBHOI  BIAgd, OpraHaMH  MIiCLEBOTO
CaMOBpAAYBaHHA, IHIIMMH YCTAHOBAMH i OpraHisalliaMu, 3acobamu MacoBOI
indopmauii 3 nuTaHb 3abe3neueHHd TIANBHOCTI CYAY;

OpraHi3oBye Ta KOHTPOJIOE BEJACHHA JiNOBOACTBA B CYAi BiATOBIAHO IO
[HCTpYKILIT 3 AlNOBOACTBA;

3a0e3neuye M1IrOTOBKY IUIaHIB poOOTH CYIY, AKi 3aTBEPMXYIOTHCS TONOBOKO

CYAY, @ TAKOXK 3A1HCHIOE KOHTPOJb 32 BUKOHAHHAM 3aTUIAHOBAHUX 3aXO0/iB;
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3aTBEPIXKY€ [UIAHKU POOOTH CTPYKTYPHHX MIAPO3L1IB CYIY;

KOOPAMHYE 3OIHCHEHHA OpraHisaliifHMX 3aXOZIB IUOJAO IMiArOTOBKH
ONEpPaTHBHUX Hapal, BUKOHAHHA 1HIIXX 3a8BIaHb;

30iHCHIOE 3aX0ou WoA0 3a0e3neyeHHs HaNEeKHHX YMOB HISUIBHOCTI CYIUIIB
Ta TpaulBHHUKIB amapaTy cyay, 1HGopMaliiHO-HOpMATHBHOIO 3a0es3nedyeHHs
1X DISIILHOCTI,

opraHi3oBye Ta 3abesnedye po3poOneHHA i MOJAHHS Ha 3aTBEPIUKCHHS B
YCTAaHOBNCHOMY NOPAIKY CTPYKTYPH Ta LITATHOI YKMCEIbHOCTI amapaty Cyay, a
TAKOX KOWITOPUCY BHAATKIB HA YTPUMAHHA CyAY;

3aTBEpIKY€ TIOJIOKEHHA NP0 CTPYKTYPHI MJIPO3/IIIH Ta N0CaA0B] IHCTPYKUIT
MpaLliBHHUKIB anapaTy cyay,

OpraHi3oBy€ Ta KOHTpoyoe pobory 3 ¢IHAHCOBOr0O Ta KaIpoBOIO
o0cnyrosyBaHHs anapary CyAy;

3abe3nieyye BUKOHAHHJ [paliBHHKaMH amapaty [IpaBuin NOBediHKH
npalliBHHKa  anapary CyJy, 3aTBepJUKeHMX  pilieHHaM Paan  cyasis
Vipainy Big 6 motoro 2009 poky Ne 33, a Takox mpaBH7 BHYTPILIHBOTO
TPYAOBOrO PO3NOPAIKY 1 TPYA0BOI JUCLUILIHH,

€ KEpiBHMKOM JepxkaBHOI clyxOu cyay, 3abezmeuye peamizauilo €AuHOl
Jep>aBHOT MOMITHKH ¥ cepi AepKaBHOI CIyKOuU;

3aTREpUKYE Tpodini npodeciiHOl KOMIETEHTHOCTI [ocaj AepXaBHOl
CIy>0H Ta BHUMOTH [0 OCBITHbO-TIpOheciiiHOro piBHS, HANpPAMY [TiArOTOBKH
(cnenianbHOCTI), JOCBINY POGOTH Ta iHIUI BUMOTH,

OpraHi3oBye NpOBEJECHHA KOHKYpCY Ha 3alHATTS BaKaHTHUX [10Caj]
Aep:aBHOI cTyKOH Ta 3abe3neuye Horo Mpo3opicTs i 00'€KTUBHICTS;

NpH3HAayYae ocid Ha nocaau Aep)kaBHOI cNykOu Ta 3BiNbHAE 1X 3 HOCAA;

IIPHUCBOIOE  PAaHId JACpPXAaBHUM CNyxOO0BUsAM, AKI 3alMalOThL [Mocagn
Jep:KaBHOL CITy»Ou;

BUKOHY€e (yHkUil poboTonarus And MpaUiBHUKIB amapaTy cydy, AKi He €
Jep>KaBHUMH CIyKOOBLIAME,

3ale3lneyye opradilaliro MiABHMINEHHS piBHA NpodeciiHOl KOMIETEHTHOCTI

JepKaBHUX Cl1yXOOBIIiR;
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3abesneuye eexTHBHE PYHKIIOHYBAHHS CHCTEMH OIIIHIOBAHHS pPe3y/bTaTiB
cinyx00BOi JANBHOCTI ep>KaBHUX ClTyKOOBLIB;

3afe3neuye  JOTPUMaHHA  JepXaBHUMH  ciyxOoBusmu  cayxOoBol
JHUCUUILIIHY;

NpuiiMae B Mexax CBOIX IIOBHOBAXXEHb PILLEHHS [TPO 3a0X0YEHHA JIEPKaBHUX
cnyGOBLIB Ta MPUTATHEHHS iX A0 AUCUMIUIIHAPHOL BiATIOBITAIBHOCTI;

3M1HCHIOE 1HUN IMOBHOBA)XKEHHS KEpIBHMKA JEpXKaBHOI CcIHyXO0M cyay B
NIEPXaBHOMY OpTaHi BianosiaHo 1o 3akony Ykpainu "Ilpo mnepxxaBuy cnyx6y";

3AificHIOE Opradizauiiisi 3axogu WOAO MIATPUMAHHS OPUMILIEHHS CYXY
B CTaHi, NpUAAaTHOMY [l HAaNC)KHOTO HOro (YHKUIOHYBaHHS, pPOBEICHHS
KamiTalkHOro  Ta  ITIOTOYHOTO  PEMOHTIB,  TEXHIYHOTO  OCHAllleHHS
NIPUMILLIEHb, iH(popMaLIHiHO-TEXHIYHOTO 3a0e3ne4cHHs, CTBOPEHHS
Oe3neunnx i xOMGOPTHHX YMOB JJIA CyJiB, NPaLiBHUKIB amapaTy cyay Ta ocib,
JKi NepeOyRalOTh Y CYIi;

3abe3neuye BWKOHAaHHA pilieHb 300piB CYMIIB 3 NWTaHb BHYTPILIHBOL
MiSABHOCTI CYAY; *

3OIMCHIOE OpraHisaliiiHe 3a0e3[CYeHHsA BEJICHHS CYIOBOI CTAaTUCTHKM,
JTUTOBOJCTBA, 00JIiKY Ta 30epiraHHs CyZOBHX CIIpaB, HATIE)KHOTO BEJEHHS apXiBy Ta
poboTH 6i0ioTeKH Cyay;

OpraHi3oBy€ OOIiK, BUAA4y, 3HMIICHHA IMOCBIJUEHL MPAIliBHUKIB amapary
Cyny, NOMIYHHUKIB CyZ/iB;

OpraHi30BYy€ KOHTPOJib 3a OOJIIKOM pPe4YyoBUX JOKa3iB, HE MNPUEOHAHUX [0
CIIpaBH, BXXMBA€ 3axOMiB 00 0OJIalHAHHs CHELlialbHUX MPUMIIIEHb | CXOBHIL
514 X 30epiranHs;

BUKOHYE JOpPYYEHHS TOJOBH CYAy, pillleHHd 300piB CyAaaiB 1100
oprauizarniiiHoro 3a0e3neyeHHs AiSNBHOCTI Cyay.

15. KepiBHUK anapary cyJly B MeXax IOBHOBa)XXeHb, HaJaHHX HOMY 3aKOHAMH
Vkpainn "TIpo cynoyctpifi i craryc cymnis", "Ilpo nepxkaBHy ciyxO0y", Bujiae
Hakasd 3 KaJpoBUX TWUTaHb LIOJAO TPalliBHHUKIB amapary cyuy (aepKaBHHX
Cy*0OBIIB, MPALIBHUKIB, SKi BUKOHYIOTh (yHKUIT 3 00CIyroByBaHus), a TAKOXK

IOA0 MOMIYHHKIB CYAiB (32 IOJaHHAM CY/JIi) CTOCOBHO MPU3HAYEHHS Ha TTOCAH,
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3 nocaj, mepeBefieHb Ha iHIIN Mocaad, IMPOCYBAHHS 1O CIy0i, BCTAHOBIEHHH
PaHTiB JepKaBHHX CNyKOOBLIB, HaJaHHS BiINyCTOK, 3aCTOCYBaHHs 3a0X04€Hb,
HAKIAJEHHS AUCIUIUTIHAPHUX CTATHEHb, MPOBEAEHHS UIOPIYHOTO OliHIOBaHHA
pesyIbTaTiB ciyk00BOI TisMBHOCTI, a TakoX 3 aAMiHiCTPaTHBHO-TOCMOJAPCHKUX
nuTaHe  (BiAps/UKeHHsA, [MiOBUINEHHS piBHA  npodecifinoi  kBaigikauii
(KOMITETEHTHOCT! ) IIPALIiBHUKIB anapary cyay).

16. KepiBHHK anapaTy CyAy Hece IepCOHaIbHY BLIANOBLAANBHICTD 32 HAJIEXKHE
opraHizaiiiiHe 3abe3nedeHHA MAiANBHOCTI CyAy, CyAAIB Ta CyIOBOIO HPOLECY,
G YHKIIOHYBaHHS aBTOMATH30BAHOI CHCTEMH JOKYMEHTOOOIry Cyay.

17. KepiBuux amapaTy cyxy 3BiTye mepen 300paMu CyafiB Mpo MiANBHICTH
anapary cyny.

360py CyIiB MOXYTh BUCIIOBUTH HEIOBIPY KEPIBHUKY anapaTy Cyady.

Y 3B'93Ky 3 BUCJIOBJCHHAM HEAOBIPH, KEPIBHUK anapaTy CYAY 3BUTBHAETHCA 3
nocaqy B MNOPAAKY, BCTAHOBIEHOMY YacTHHOIO TPCEThOK cTarTTi 152 3akoHy
Vxpainn "Tlpo cynoycrpiil i cratyc cyadis", 3 moTpuMmanusM BuMor Komekcy
3aKOHIB NMpo npaio Yxkpainu Ta 3akoHy Ykpainu "Ilpc nepkaBHy ciiyx0y".

18. Ha wac BiAcyTHOCTI KepiBHHMKa amapaTy CyAy UM HeMOXIIHBOCTI
31iHCHIOBATH HUM CBOIX NMOBHOBZKEHH 3 IHIIMX NPHIUH HOTO 00O0B'SI3KH BHKOHYE
ONIMH 13 3aCTYNHMKIB KEpiBHHKa amnapary CyAy BLIMOBIIHO N0 BCTAHOBIECHOTO
KepIBHUKOM arapary cyay po3nofiny o0oB’s3KiB.

Posnonin o6oOB’A3KiB, cxema 3aMillleHHs KEepiBHUKA amnapary cyay Mix
3aCTYTTHHKAMH KepiBHHMKa amnapary cyly, BU3HAYEHHS MMOBHOBAXKEeHb 3aCTYITHUKIB
KepiBHHKa anapaTy 3aTBepIKyeEThcs BIIIOBLAHMM HAKa30M KepiBHHUKA amapary
cyny.

19. V pa3i BiCYTHOCTI 3acTYNHUKIB KepiBHHKA arapary arnelfliiHoro
cydy THMHacoBe BHKOHAHHS OGCOB'S3KIB 3a MOCAAOI0 BIJICYTHROTO KepiBHHKA
anapaty aneisLlifHOro cyay NOKJIaga€ThCA Ha IHINOTO NpalliBHHUKA amapaTty cyIy
HakazoM [onosu JepxxaBHoi cyqoBo1 aaMiHiCTpallii YKpaiHH 3a MMoJaHHSM FOTOBU
Cyny.

20. KepiBHuK anapary cyAay Ta HOTo 3aCTYNHHKH MArOTh MOCBIAYEHHS, IO

MiATBEPHKYIOTH X 0CODY Ta NIOBHOBaXXEHHS.
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[TocBimyeHHA KEpIBHMKE anapary anenauidHoro cyay Ta Horo 3acTynHHKIB
mjnycye I'onosa JlepaasHol CyaoBoi aAMiHICTpauil YKpaiHy.

21. IlopivuHi Ta JOOATKOBI BIAITYCTKH KePiBHUKY anapaTy Cyay, 3aCTYTHHKAM
KepiBHHKA anapary Cyly HaJaloThCs BIINOBIAHO A0 BHMor KoJekcy 3aKoHiB 1po
npamo YKpaiHny, 3akoHiB Ykpainv "IIpo aepxasny cnyx6y" Ta "[Ipo BiamycTku".
Hakazd npo BiAITyCTKH KepiBHMKa amapaTy cyay Ta 3acTy[HHKIB KepiBHHMKa
amapaTy CyaAy BHIA€E TrojoBa BLOTIOBIZHONO CyAy 3riIHO 13 3aTBEpIKEHHM

rpad)ikoM BiIITyCTOK.

IV. KepiBHHKH CTPYKTYPHHX MIAPO3ALTIB T2 iIHIUI NPaNiBHHKH anapaTty
cyRy

22. Jlo cxnany ympaBJiiHHS anapary cyAy BXOIATh He MeHIlEe BOX BiAminis,
KOXEH 3 SKHX YMCEJNBHICTIO HE MEHI SK M'SThb MpauiBHUKiB. KepiBHHK
YIIPaBNIHHS, YHUCENBHICTh TMpAlIBHHUKIB SKOTO0 He INepeBHIlye |6 OmMHHILE,
MOXe MAaTH OOHOTO 3aCTYMHHK2 — KepiBHMKA BifAULy. Y pa3i KOJIH YHCENbHICTE
NMpaliBHUKIB YIIPABIIHHA CTAHOBUTH TOHaA 16 OAMHWIL, KEepiBHHUK YIpaBIiHHS
MOXKe MaTH He OGinbIe ABOX 3aCTYIHHUKIB, Y TOMY YHCI OJHOIO 3aCTYIIHHKA,
AKMH HE 04OIIOE BIAALI.

23. CaMocTIHHMH BIAILI ¥ CKIIa] amapary anesLiifHOTO CyIy YTBOPKOETHCS
3 YUCEABHICTIO He MEHIll K 1I'SITh TIPalliBHUKIB.

KepiBHuk Bigminy (fK camocTiffHoro, Tax i y ckiaji yNpaBiiHHS) anapary
aneaAuiiHOro Ccy/ly MOXKE MaTH 3acTyIHWKA. laka mocaja MOXKe BBOIUTHCH
y pasi, AKII0 YHCENbHICTh NPAIIBHUKIB Y BiJIUTL HE MEHII AK CiM OHHHUIIb.

24. KepiBHHK CTPYKTYPHOTO IIiAPO3/Iiay anapary cymy:

3IHCHIOE KEPiBHUIITBO JiSUIBHICTIO CTPYKTYpPHOTO MiAPO3/iNY arnapary cyay i
Hece MMEPCOHANBHY BiONOBIOANBHICTD 32 BUKOHAHHS 3aBJaHb, MOKIAJEHUX Ha Lek
MIpo3aiT;

posrnoxinase o00B'SM3KA MiX NpaliBHUKaMH, a B pasi ciry>k00B0i HEOOXiTHOCTI
3MHCHIOE MTepepo3noin 000B'A3KIB MK HMMH, 3abe3nedye MaaHyBaHHS poboTH,
HaJIeXKHAH piBeHb TPYAOBOi T4 BHKOHABCHLKO! JAUCHMILIIHK, BeJEHHS B HOiApo3fiii

I17I0BOJICTBA, OPraHi30BY€ B3a€MOII0 3 IHIIUMH MiAPO3RLITAMH ANIAPATY CYALY;
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opradizoBye pofory 1 3a0e3nedye KOHTPOJIb 32 CBO€YACHHM BHKOHaHHSIM
MpaliBHUKaMH CTPYKTYPHOTO IJpO3Iily AOpy4eHb, HaKasiB 1 poO3NMOpsIKeHb
rOJIOBH CYQy, HOrO 3aCTYNMHHMKIB, KEpIBHHKA anapaTty CyAy Ta HOro 3acTylIHHKa,
ingopMye X Mpo pe3ybTaTd BUKOHAHO! poboTH;

BHOCHTh MPOMO3ULII 11010 NpU3HA4YEHHs Ha nocajy, epeBeleHHs Ha iHIy
nocagy a0o 3BUIBHEHHA 3 N0Cagd NPAliBHUKIB CTPYKTYpHOro Migpo3Ally,
TIPMCBOEHHS M 4ePTOBOI0 PaHIy Nep/KaBHOIO CllyKOOBLS;

301CHIOC OUIHIOBaHHS pe3y/NbTaTiB CIyXKO00BOI MiSNBHOCTI MpAalliBHUKIB
CTPYKTYPHOI'O Nijpo3ainy, ki HoMy Oe3nocepeqHbO MiANOPAAKOBAHI;

MpeAcTaBife CTPYKTYPHHH Iifpo3ain amapaty cydy Ha Hapajax, (o
NPOBOAATLCA B CyAl Ta anapari cyny.

25. TlpaBa 1 o000OB'A3KK @pailiBHUKIB CyJly BW3HayalOTBCH MMOCAA0BHMH
IHCTPYKUIAIMH, 3aTBepIP>KEeHUMH KepPIBHUKOM arnapary cyay.

IMocanoBi IHCTPYKUiIl CYNOBMX PO3MOPSAAHHUKIB po3po0isAiOTLCS HA MIACTABL
[losoxeHus npo cayxGy CyaoBUX PO3NOPAAHMKIB Ta OpraHi3auilo 1i AlsIBHOCTI,
3aTBepIXXeHoro HakasoMm JlepkaBHol  CyZOBOI™ ajMiHicTpauii  YKpaiHu
Bin 14 nunaa 2011 poxy Ne 112 Ta nmoromxeHoro piureHHaM Paau cyanis
Vkpaiu# Big 24 uepBHa 2011 poky Ne 32,

TlocanoBi IHCTPYKUIl IOMIMHMKA CYO[i po3poOndiOThCE Ha MIACTaBl
[MonoxeHHs Npo NMOMIYHMKA CYUII CyAy 3aTralbHOI IOPHUCAMKIN, 3aTBEPIAXKEHOrO
piweHHaM Panu cynaiB Ykpainu Bia 25 Gepeaus 2011 poky Ne i4.

26. IlpauiBHWKH anapaTy cyay 3000B'f3aHi AOTPUMYBATHCSA ITOCAJOBHX
IHCTPYKIi#, TpaBUN BHYTPIWIHBOIO CHYXGOBOTO pO3MOPSANKY, IHCTPYKUiH 3
OinoBOACTBA B cynAl, IlpaBun mNoBediHKM TpaliBHUKA CyAy, BHMOT
IHIIMX JAOKYMEHTIB, fKI pPerJaMeHTYIOTh pobOTy Cyay, a TakKoX IOCTiHHO
MiIBHILYBATH CBifi piBeHb MpogeciitHoi kBamidikaiii (KOMIETEHTHOCTI).

27. llpauiBHUKY anapaty cyAy MaloTh MOCBIYEHHS, (0 MIATBEPIKYIOTH 1X
0c00y Ta MOBHOBAXXECHHA.

INoceimdeHHst MpaUiBHUKIB anapaTy CcyAy MANHCYIOTbCA KepiBHUKOM

anaparty cyay.
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28, Oi1ata npaLi NpaiBHUKIB ABapatTy Cyily BCTAalOBIIOCTHEH BULTOBLALIO JIO

knacuiauil 1Mocax AepHABHUX CAyxOO0BILB 3 ypaxypaunam ocobmpocTel Ta
xapakrepy poOOTH | TOBHHHA CTUMYTIOBATH IX CYMIINHY Ta IHIIATUBHY Npailio.

29, [[fopiuHi Ta 00AATKOBI BIANYCTKH MIPALiBHAKAM anapaTty CyAy HaJaioThes

B nopsiky, seradoienomy KoAekcoM akouin npo npawo Yrkpaiiu, 3akoHaMH

Yipaiuu "Tlpo nep:kasny cayx0y" ra "llpo BLurycrku™.

V. Npukingesi nojozxkens

L. Lle Tonoxerns Hadupae SMHHOCTT 3 JiHsl HOro 3a1Bep/UKCHHs 300paMy
CyiulB  Aniensiuiinoro  cyay  Isano-Mpatikisebkol  o0nacti, KpiM  HOROKEHD
nianyukry 3 oyukty 9 poszainy H, nysxry 14 posainy Il skl peryinowors
MPOXOJUKCHHSL ACPKABHOT CJyKOMW, 110 1adupatots wuiHoctl 3 st nadpariths
adiioctt 3akonoM  Yipainn  "llpo  xepwaspy  chyxOy" pia 17 snicronana
2011 poxy Ne 4050-VI,

2. 3 aus nadpanis dunocTi iy Honowennam, Honoweitns npo anapar
Aneasaifnoro cyay Isano-Gpankiebrol 001acti, 3argepioKeHe PIUCHIBIM 300p13
cy;uin Auensiwifinoro cyay 1Bago-@pankinsenkol obiacti s 09 nueronaja

2012 poky Nel BBaXaTH TAKUM, 1O BTPATHIO YHHHICTD.

B. 0. kepiBuuka auapary
ALeISILIHBOro cyay 1774
Isano-PpankiBeLkol obacTi ’ AT Cepeakyx






