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IIpaBwia BHYTPIIHBOIO CJIy:K00BOT0 PO3NOPSIAKY
AnensiniiHoro cyny Iano-®pankiBcbKoi o0JacTi
I. 3arajbHi mos10KeHHS

1. IIi npaBuna BU3HAYAIOTH 3arajibHI IMOJIOKEHHS II0JI0  OpraHizari
BHYTPIIIHBOT'O CIIY’KO0BOTO pO3NOpSAKY ArnensiiiHoro cyny IBano-dpaHkiBChKOi
obmacti (maymi — amensmiiHUNA CyJ), peXuM pPOOOTH, yMOBHU IepeOyBaHHS
JIEP’)KaBHOTO CIIY>KOOBIISI B amesIIifHOMY CyaAl Ta 3a0e3MeyYeHHsT palliOHAIbHOTO
BUKOPUCTAHHS MOT0 poOOYOro yvacy.

2. Cnyx0oBa AUCIUIUTIHA B ameNSIiHHOMY CYIl TPYHTYEThCA Ha 3acaaax
CYMJIIHHOTO Ta Tpo(deciiiHOro BUKOHAHHS JEP>KaBHUM CIIY)KOOBIIEM CBOiX
00O0B'A3KIB, CTBOPEHHSI HAJIEKHUX YMOB JJis1 €(heKTUBHOI poOOTH, X MarepiaibHO-
TEXHIYHOTO 3a0€3eUeHHs, 3a0X0UEHHS 3a pe3yIbTaTaMu POOOTH.

3. IlpaBuia BHYTPIIIHHOTO CIY>KOOBOTO PO3MOPSANKY B amesliHOMY CYIi
3aTBEPKYIOTHCS 3arajilbHUMH 300paMu (KOH(EPEHIII€r0) AepKABHUX CIY>KOOBIIIB
amneJSIiiHOTO CY/y 3a TOJIaHHAM KEPiBHUKA anmapary amnesiiitHoro cymy.

4. llpaBuna BHYTPILIHBOTO CIIY>KOOBOTO pO3MOPSIAKY amneNsifiHOro cyuny
JOBOJATHCS 7O BiJjoMa BCIX JEpPKaBHUX CIYKOOBIIB, $Ki MpaIiol0OTh B

anesIiiHOMY Cy/Ii, TTiJT TTiIITHIC.

I1. 3aranbHi npaBuJia eTUYHOI MOBEAIHKH B JIEPKABHOMY OPraHi
1. JlepxaBHi ciy>k00BIII TOBUHHI JOTPUMYBAaTUCh BUMOT €TUYHOI MOBEIHKH.
2. JlepkaBHi ci1y>k00BLI1 y CBOill poOOTI MOBUHHI JOTPUMYBATHUCh MPUHIIUIIIB
npodeciiiHOCTI, TMPUHIUIOBOCTI Ta JOOPO3UWIMBOCTI, J0ATH TPO CBOIO

npodeciiiHy 4ecTh 1 I1JIHICTb.



3. HepxaBHi CayxOOBLI TOBHHHI YHHMKaTH HEIEH3YPHOI JIEKCUKH, HE
JIOTIyCKaTH MiABHILNEHOI I1HTOHAIII MiA dYac chiaKkyBaHHS. Hempumyctumumu €
IPOSIBU 3BEPXHOCTI, 3HEBAYKIIMBOTO CTABJICHHSA J0 KOJIET Ta IPOMaJIsH.

4. JlepxaBH1 CIY»OOBITl T Yac BHKOHAHHS CBOIX IOCAJOBUX OOOB’SI3KIB
NOBUHHI IOTPUMYBATHUCS B3a€EMOIIOBArH, JIJIOBOTO CTUIIIO CIJIKYBaHHS, BUABISTH

MIPUHIIUIIOBICTD 1 BUTPUMKY.

II1. PoGoumnii 4yac i yac BiAMOYHUHKY I€PsKABHOT0 CJIYKOOBIISI

1. TpusamnicTe poOOUYOT0 Yacy AEp>KaBHOTO CIykO00BIs cTaHOBUTH 40 roauH
Ha THKJICHD.

2. B anensmiiHoMy Cy/ii BCTAHOBIIIOETHCS 1" ITUJICHHUNA POOOUUN THUKICHD 13
TPUBAJICTIO POOOTH MO JHSIX: TIOHEIJIOK, BIBTOPOK, cepela, YeTBep - Mo 8 roauH
15 xBuyuH, 1’ ATHULS - / TOJIUH; BUX1HI JHI - CyOO0Ta 1 HEIIIA.

3a 3rojor0 KepiBHMKA amnmapary amnejsiiiHOro cyay i Jep KaBHOTO
CIIy’KOOBIISI MOXE BCTAHOBJIIOBAaTUCS HEMOBHHMM poOounid JeHb abo podouunii
TWKIeHb. Ha mpoxaHHs BariTHOi IHKH, OJMHOKOIO JEP>KaBHOTO CIIy>KOOBIIA,
AKUU Ma€ TUTUHY BIKOM 10 14 pokiB a00 AUTHHY-1HBaliga, y TOMY YHCIHI SKa
nepedyBae IMiJ HOro oOmikorw, ado SKUW JOTVISIAA€ 32 XBOPUM WICHOM CIM'i
BIIMOBIAHO 10 MEAWYHOTO BHCHOBKY, KEPIBHHK amapaTy amneisiiiHOro Cymy
3000B’s3aHUN YCTAHOBUTH JJIsi HUX HEMOBHUN poOOuYMi JeHb a00 HEMOBHUMA
poOoumii Txnaenb. Oruiata mpaii B TaKOMy pasi 31HCHIOETHCS MPOIOPIIITHO
BI/IMPaIlbOBAHOMY Hacy.

Pexxum poOOTH amensmiiHOro Cyay BCTAHOBIIOETBCS 3 ypaxyBaHHSIM
3arajJbHOMPUUHATOTO PEXKUMY POOOTH MIAMPUEMCTB, YCTAHOB 1 OpraHi3aiid y
MeBHIN MICIIEBOCTI.

VY 3B’s3Ky 31 ClIy’k00BOIO HEOOXITHICTIO, 3yMOBIICHOIO CHEIU(IKOK Ta
0COOJIMBOCTSIMH POOOTH B amessiifHOMY Cy[l (HOTO CTPYKTYpHOMY HiAPO3Iii),
MO€ BCTAHOBJIIOBATUCS 1HIIUHN PEKUM POOOTH BIJTMOBIIHO JI0 3aKOHOAABCTBA PO

IpAITio.



3. ITlouatox Ta KiHemb poOOYOro uacy, MepepBa, IO HAAAETHCA MAJIA
BIIMOYMHKY 1 XapuyyBaHHsS, BCTAHOBIIOIOTHCS MJIA JIE€PKaBHOTO CIY>KOOBILS 3
ypaxyBaHHSAM PEXUMY pOOOTH JEP>KaBHOTO OPTaHy.

TpuBanicTs mepepBH s BIAMOYMHKY 1 XapuyBaHHsS CTaHOBUTH 1 TOAMHY — 3
12.00 mo 13.00. IlepepBa He BKJIIOYAETHCS B PpoOOYMM dYac, 1 JepKaBHHI
CITy>KOOBeIlb MOKE BUKOPHCTOBYBATH ii Ha CBifi po3cya. Ha mei dac BiH Moxke
BIJTy4aTHUCA 3 MiCLI POOOTH.

4, HanepenoaHi CBATKOBUX Ta HEpOOOYMX JHIB TPUBAIICTH POOOYOro JHS
CKOPOYYETHCS Ha OJIHY TOJIUHY.

5. IlpamiBHukaM 3a00pOHSIETBCSA BIJIBOJIIKATH JEP>KABHOTO CIIY>KOOBILISI Bif
BUKOHAHHS MO0 MOCaJ0OBUX 000B’SI3KIB.

6. O6mik pobo4Yoro yacy B amemsAiiHOMY CyIi 3AIMCHIOETbCA y Tabemi
poOouoro vacy abo 3a JOMOMOIOI0 BIAMOBIIHOI €JIEKTPOHHOI IpPOrpamMu, IO €
CKJIQJIOBOI0 aBTOMATHM30BaHOi CHUCTEMH KOHTPOIIO JIOCTYNy JI0 MPUMIIIEHb
aAMIHICTpaTUBHUX Oy/iBeJIb JEpKaBHOIO OpraHy (naimi - cucremMa oOOJiKy
poboYOoTO Yacy).

Jlnst 3a0e3neueHHs] KOHTPOJIKD CBOEYACHOTO BHXONY/pHOYTTS Ha pPOOOTY
BIJIOMOCT1 3a3HAQYEHHX CHUCTEM OOJIIKY poOOUYOTO 4acy MOJal0ThCsl HaYaIbHUKAMU
CTPYKTYPHHUX MiIPO3AUTIB A0 BIAJALTY KaJpoBOiI poOOTH Ta JEp>KaBHOI CIyKOu
anesIiiHOrO Cyy.

7. Buxim nepxaBHOTO CIY)KOOBIISI 3a MeEXl aJIMIHICTpaTUBHOI OyIiBIi
anessIifHOro Cyay y poOouuii yac 31 CiIy>kOOBUX MUTaHb BIAOYBAEThCS 3 BiJlOMa
Horo Oe3nmocepeHHLOTO KepiBHMKA. B amensmiiiHoMy cynal BeAeThbCs >KypHal

peecTpailii BiyTy4eHb IpaIliBHUKIB.

IV. Ilopsaaok noBiOMJIEHHS IEPKABHUM CJIY:KO0BIEM PO CBOIO
BiICYTHICTH
1. JlepxaBHuii ciay>k00Belb MOBIIOMIISIE CBOIO O€3MOCEepeaHbOr0 KEpIBHUKA
PO CBOIO BIJICYTHICTH HAa pOOOTI y MUCHMOBIH (hopmi, 3aco0amMu €IEKTPOHHOTO Yr

Tene(OHHOro 3B 13Ky a00 1HIIKUM JIOCTYITHUM CIIOCOOOM.



2. Y pa3l HeIOTpUMaHHS JEp>KaBHUM CIykOOBLIEM BUMOT MyHKTY 1 1boro
PO3MLTY CKIIAJAEThCs aKT MPO BIICYTHICTH AEP>KABHOTO CIIY:KOOBIISI HAa poOodOMy
MICIII.

3. VY pa3i HeHaJaHHs JIep>KaBHUM CIIY>KOOBIIEM JIOKA31B MOBAKHOCTI MPUYMHU
CBO€1 BIJICYTHOCTI Ha poOOTi BiH MOBWHEH IMOJATH MUCHBMOBI MOSCHEHHS Ha 1M’

KEepIBHMKA ammaparTy anessiiiHoro cyay o0 MPUYUH CBOET BIJICYTHOCTI.

V. IlepeOyBaHHSs Aep:KABHOTO CJIY:KO0BIS B OPraHi Iep:KaBHOI BJIAAH
Y BUXIJHi, CBATKOBi, Hep0004i AHi Ta mic/Is1 3aKiHYeHHS PO0040ro
yacy

1. Jlns BUKOHAHHSA HEBIAKIAJAHUX 3aBJaHb JEP)KaBHHUM CIIyKOOBEIb MOXeE
3a]Ty4aTuch A0 poOOTH MOHA/ YCTAHOBIIEHY TPUBAIICTh pOOOYOro JHS 332 HAKA30M
(pO3MOPSKEHHSIM) KEpIBHUKA armapaTy aneldiiifHoro cymay, B TOMY YHCIL Y
BUXIJIHI, CBATKOBI, HEpoOOUl JHI, a TaKOXX Yy HIYHMH Yac 3 KOMIICHCAIIEI0 3a
poOOTY BIJIMOBIAHO /10 3aKOHO/ABCTBA.

TpuBanicts poOOTH MOHAJ YCTAHOBJICHY TPUBAIICTh POOOYOTO JIHA, a TAKOXK Y
BUXIJIHI, CBATKOBI Ta HEpoOOYl MHI, Y HIYHMH Yac JJIsi KOXKHOTO JEP>KaBHOIO
CIIy’kOOBIISI HE TMOBMHHA TEPEBUIIYBATU YOTUPH TOJUHU MPOTITOM JBOX JHIB
nocniib 1 120 rogun Ha pik.

2. KepiBHUK ammapaTy amnensmiiiHoro cyay 3a TOTpeOM MOKe 3aaydaTh
Jep’)KaBHUX CIY>KOOBIIIB aMeNAlifHOrO0 CyAy 10 YepryBaHHs MICHs 3aKiHUCHHS
po6oUOoro JHA, y BUXIJIHI, CBATKOBI 1 HEp0oOOU1 JHI.

UepryBanHsi Jep>KaBHOTO CIY>KOOBIISI MICHS 3aKiHYEHHS poOOYOTO AHS, Y
BHUXIJIHI, CBATKOBI 1 HEpoOOYl AHI 3MIMCHIOETBCS 3TIHO 3 Tpadikom, SKHM
PO3pOOIISIETBCS BIAJIIOM KaJpOBOi POOOTH Ta JAEP>KaBHOI CIIYKOW amessiiiHOro
CYZy 1 3aTBEpXKYEThCSI KEPIBHUKOM aIllapary anesuiiHoro cyay.

3. Y rpadiky uepryBaHHs 3a3HA4aIOTHCS: 3aBJIaHHS, K€ TOTPEeOy€e BUKOHAHHS,
BIIMOBIJANIBHUN JIep>KaBHUM CITy»K00Bellb, MOro mocajaa, Miclie, JaTa Ta CTPOK

YepryBaHHS.



4. YV pa3si 3allydeHHS OO 4YepryBaHHsS MICJIA 3aKiHYEHHS poOOYoro mHs, Y
BUXI1/IH1, CBSITKOBI 1 HEPOOOU1 AHI AEPKABHOTO CITY>KOOBIIS, SIKOTO HE BKIIOYEHO JI0
rpacdika, HaCTYITHOro poOOYOro JHS IMIC/sS YepryBaHHsS BIJAIMOBIIHA 1H(OpMAIis
MOTA€THCS BIJUIIIIOM KaJIpOBOi poOOTH Ta JAEp>KaBHOI CIIY)KOHM KEpPIBHUKY armapaTy
amnesIiiHOrO CyAy JJisi BHECEHHS B YCTAHOBJICHOMY IMOPSIKY BiAMOBIAHUX 3MIH
710 Takoro rpadika.

5.V pasi 3ailydeHHs AepKaBHOTO CIYXOO0BIIS 10 poOOTH TIOHAJ] YCTAHOBIICHY
TPUBAIICTh POOOYOTO JHS B aNeJSIIIIHHOMY CYJIl 3aIIPOBAKYEThCS T1JICYyMOBaHUM
00J11IK poO0YOTro Yacy 3 TUM, 1100 TPUBAIICTh pOOOYOro Yacy 3a OOJIIKOBUHN Mepio
HE NEePEBUIIYBaJIa HOPMH TPUBAJIOCTI pOOOYOro yacy.

3a poboTy B 3a3HaueHl JHI (4Yac) JAEpKaBHUM CIIY>KOOBIISIM HaJa€ThCs
rpolIOBa KOMIIEHCAIS Y PO3MIpl Ta MOPSAJKY, BU3BHAUYEHUX 3aKOHOJIaBCTBOM IPO
mpaito, ado MPOTIATOM MICSIl HAaJalOThCS BIAMOBIIHI JHI BIIMOYHMHKY 3a 3asBaMH
JepKaBHHUX CITYy>KOOBIIIB.

6. 3abopoHseThCS 3alydaTd 10 POOOTH TOHAA YCTAHOBIIEHY TPUBAIICTH
po0OoYoro IHSA, a TAaKOX Yy BHXIiJIHI, CBATKOBI Ta HEpoOOdl [HI, y HIYHUHI dac
BariTHUX IHOK 1 XIHOK, SKI MarOTh JIT€d BIKOM JO TpboX pPOKiB. JKiHKH, SIKI
MaroTh JIiTel BiKOM BiJ 3 10 14 pokiB a0 NUTUHY-1HBAJIJA, MOXKYTh 3a7Ty4aTUCS
JI0 HaJypOYHHUX pOOIT JMIIe 3a IXHBOK 3TOJ0K0. 3allydeHHS I1HBAIIIIB [0
HAJypOUYHHUX POOIT MOXKJIMBE JIMILIE 32 IXHBOIO 3rOJ0K0 1 32 YMOBH, IO L€ HE

CyIICpCuUnTh MCANYHHUM peKOMeHI[aHiHM .

VI. llopsiiok 10BeeHHS 10 BiI0Ma IeP:KaBHOI0 CJIYKO0BIISI
HOPMATHBHO-TIPABOBHUX aKTiB, HAKA3iB, JOPY4Y€Hb Ta PO3NOPSIIKEHD
3i CJIy2K00BUX NIMTAHb
1. HopmaTuBHO-IpaBOB1 aKTW, HaKa3W, JOPYYCHHS, PO3MOPSIHKCHHS 3i
CIIy’kOOBHX THUTaHb JOBOASATHCA TO BIJOMa JEPXKABHUX CIIYXKOOBI[IB MIISIXOM
O3HAHOMJICHHS y MamnepoBiid abo eNeKTPOHHIN (opMi 3 MIATBEPIHKEHHSIM TaKOTO

O3HAMOMJIEHHS.



[TinTBEpIKEHHSIM MOKE CIYT'YBaTH MiJMUC ACPHKABHOTO CIYKOO0BIS (Y TOMY
YHUCIi SK BIANOBIIATLHOTO BHUKOHABISI) HA JMOKYMEHTI, y JKypHalll peecTparii
JIOKYMEHTIB a00 BIAMOBITHUN €JIEKTPOHHUHN TU(PPOBUI MIAMKUC, SIKUHM T1ITBEPIKYE
O3HAMOMJICHHS 3 TIEBHUM CITy>KOOBHM JOKYMEHTOM B €JIEKTPOHHIN (Hopmi.

2. HopMaTtuBHO-TIPaBOB1 aKTH, K1 MJIATAIOTh OQIMIHHOMY ONPHIIIOIHEHHIO,
JOBOJISITBCSL IO BiJOMa JIEP’KaBHOTO CIIYKOOBIIA IUIAXOM iX ONPWIIOAHCHHS B
oiIIHHUX IPYKOBAaHUX BHUJIAHHAX, a TAKOXK IUIIXOM PO3MIIIEHHS Ha OQIMIHHIX

BeO-caliTax OpraHiB Jep»aBHOI BJIa/IM Ta HA BIACHOMY CalTi anessiliifHOro Cyay.

VII. JoTpuMaHHs 3arajJibHUX iHCTPYKLiHA 3 0XOPOHHU mpaui Ta
NMPOTHITOKEKHOI 0e3NeKH

1. KepiBHUK OpraHy Jep>KaBHOiI Biaau 3000B’si3aHUN 3a0e3MeYuTH Oe3IeuHi
YMOBHU TIpalli, HAJIEKHUU CTaH 3aco0iB MPOTHUIOXKEKHOI O€3MeKkH, caHitapii i
Tiri€Hd Tpar.

[HCTpyKTyBaHHS 3 OXOpOHM IIpall Ta MPOTUIOXKEKHOI OE3MeKu Mae
3MIIACHIOBATH 0C00a, Ha Ky TOJOBOIO CyAy TMOKJIaJCHI BiANOBiMHI (GyHKIII B
anessinHoMy Cy/i.

2. JlepxaBHUH CIy>KOOBEIb TOBHHEH JOTPUMYBATUCh TNPABWJI TEXHIKH
Oe3reKu, BUpOOHUYOI caHITapii 1 TIri€HU Tpall, TPOTUIIOKEKHOT OE3MEeKH.

3. YmoBM mpari Ha poOOYOMY MICIli, CTaH 3aco0iB KOJEKTHBHOTO Ta
1HUBIIyaJIbHOTO 3aXKCTY, 110 BUKOPUCTOBYIOTHCS JEPKaBHUM CIIYKOOBIIEM, a
TaKOX CaHITapHO-MOOYTOBI YMOBHM MOBMHHI BiANOBIIATH BUMOTaM HOPMaTHUBHO-
MPaBOBUX AKTIB 3 OXOPOHU MpAlli.

4. 3a cTaH MOXEXHOI OE3MeKH Ta TOTPUMAHHS 1HCTPYKIIIA 3 OXOPOHU Tpalli B
anessifHOMY Cyal BIAMOBIJA€ rojioBa CyAy Ta BU3HA4Y€HAa HHUM BiAMOBIJAIbHA

0co0a, Ha SIKy TOKJIaJIeHO TaKuii 000B’S30K.



VIII. Ilopsaaok NpuitHATTS Ta nmepeaavi 1i10BoACTBA (CpaB) i MaiiHa
JAep:KaBHUM CJIYKO0BIIEM

1. JlepxaBHuii cayx00Belb 3000B’SI3aHUIM 0 3BIUIBHEHHS 3 TMOCAAM YU
NEepeBeICHHsT Ha IHIIy Tocaay TMepelaTH CHpaBH 1 JOBipeHE y 3B’A3Ky 3
BUKOHAHHSIM  TIOCaJOBUX OOOB’SA3KIB MallHO  YIOBHOBaXEHIH Cy0’€KTOM
MpPU3HAYEHHSI B ameldliifHoMy cyai oco0i. YmoBHOBaxkeHa ocoba 3000B’si3aHa
OPUMHATH CIIPABH 1 MAHHO.

2. dakT nepenayi crnpaB 1 MailHa 3aCBITUYETHCA aKTOM, SIKHM CKIIAJAEThCS Y
JIBOX MPUMIPHUKAX 1 NIJIUCYETHCS] YIOBHOBAXEHOK 0CO00I0 anesiuiiHOTO Cyy,
KEpIBHUKOM BIJIIITy KaJapoBOi pOOOTH Ta JEp>KaBHOI CIyXOW Ta Jep KaBHUM
CITY’KOOBIIEM, SIKMI 3BUIHHSIETHCS.

OguH TPUMIPHUK aKTa BHUJAETHCA JCPKABHOMY  CIIYXKOOBITIO,  SIKHH
3BUIBHSETHCS UM MEPEBOJUTHCS HA 1HIIY MOCAAy, 1HIIUN TPUMIPHUK JOTY4a€ThCA

710 0c000BOI CIIPaBHU IILOTO AEP>KABHOTO CITYKOOBIISL.

IX. IlpukinueBi MoJ0KeHHSI
1. HenoTprmaHHsi BUMOT MpaBUJl BHYTPIIIHBOTO CIIY>KOOBOT'O PO3MOPSIKY €
MIJCTABOIO JJIsi TMPUTATHEHHS JEPXKABHOTO CIIY>KOOBIISI 70 BIAMOBIJAIBHOCTI Y
MOPSJIKY, TIepe10aueHOMY YHHHUM 3aKOHOJIABCTBOM.
2. Ilutanns, MOB’sA3aH1 13 3aCTOCYBaHHSIM TPABUIJI BHYTPIITHHOTO CIYKOOBOTO

PO3MOPSJIKY, BUPIIITYIOTHCS KEPIBHUKOM amapary anessiiiHoro cymay.



